
Online Parking Permit Purchasing Instructions 
 
(Images pulled from the employee application, but instructions apply to the student application as well.) 

 

Step 1: Go to the parking website: manhattan.edu/parking 

Select “Pay Online” 

 

 
 

 

Step 2: Log in using your Manhattan College JasperNet ID and password 
*note: If you do not know your JasperNet ID or password please email its@manhattan.edu for assistance.  
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Step 3: Once you login you will be taken to the Parking Permit Request page. 

Select “Begin Parking Permit Request” 
*note: If you do not see “You are eligible to apply for a parking permit…” or are receiving an error 

message, take a screenshot of the issue and email it to the Public Safety Office at 

publicsafety@manhattan.edu. You will be contacted once the issue has been resolved. 

 

 
 

Step 4: Complete Personal Information- Much of the information will already be 

populated.  
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Step 5: Select desired parking permit 

 
 

Step 6: Complete vehicle information 

If you wish to register more vehicles than allowed on the application, please 

contact Public Safety. 
*note: You will need your VIN number to complete this portion. It can be found on your registration. 

 

 
 

Step 7: Choose your method of payment 
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Step 8: Read Affirmation and select “I agree” to continue with the process. Select 

“Continue to Submit Parking Permit Request” 

 

 
 

Step 9: This step only applies if you chose Credit Card or e-check as method of 

payment. If Payroll Deduction (employees only) was chosen, please proceed to the 

end of these instructions. 

Scroll to the bottom of the page and select “Click here for Credit Card Payment”  

 
Step 10: Select “Click here to make a secure, online payment” 
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Step 11: Input payment information and select “Continue”  

 

 
 

 Once your application has been successfully submitted you will 

receive a notification of payment or payroll deduction email. If you 

do not receive that email within 20 minutes of submitting your 

application, please resubmit or contact Public Safety for next steps. 

 Please make sure all appropriate documents have been sent to 

Public Safety or your application will not be processed. 

 Within 2-3 business days of your application being submitted you 

will receive an email from the Public Safety Office with 

instructions on where to pick up your parking permit.   
 


